COURSE SYLLABUS

History 1301 DIL: United States History I

Fall, 2018
SECTION: 61525  DIL 166 ONL
PROFESSOR: Bill Montgomery

OFFICE: Rio Grande, Attaché Bldg., #103

1212 Rio Grande St.

Austin, TX 78701

EMAIL:
bmontgom@austincc.edu 
USEFUL WEB PAGES:
This link will take you to Bill Montgomery’s Web page. You should visit this Web page regularly for course updates. It is actually an extension of this Course Syllabus. The site also contains a link to Blackboard, an interactive, instructional Web site for this particular course.

The History Department Web page contains interesting and useful information about the History Department at Austin Community College, including course descriptions, history degree plans, the department’s faculty, and events such as the annual Emeritus Professors Symposium. You will also find an important statement regarding Department-Wide Goals for History 1301.

OFFICE HOURS: Your professor will be available on the Rio Grande Campus and in the Virtual Classroom on Blackboard to help you with this course. Please come by, call, or login.

W: 1:00-4:00 pm on campus, and others on Blackboard by appointment

PHONE: (512) 223-1790, ext. 26371. Call at any time. But please note that this phone number is only a voice mailbox and does not ring in my ACC office. NOTE: the best (quickest and most reliable) way to contact me is by email.

COURSE DESCRIPTION:
This is the first of a two semester sequence of courses covering the history of the United States. Hist. 1301 begins with the appearance of Native American (Indian) societies in North America as long as 30,000 years ago and includes the conquest of North America by people from Europe, the forced relocation of enslaved people from Africa during the seventeenth and eighteenth centuries, the development of various new and multi-racial and multi-ethnic societies in North America, the American Revolution and subsequent growth of a complex and transcontinental nation, and the tragic crisis of the Civil War. The course ends in 1877, after Reconstruction of the nation.

The underlying theme of the course is the founding and early building of a democratic nation. It’s a dramatic story, and certainly not a simple one, for in a large and diverse country like the United States, democracy has meant different things to different people. Furthermore, the democratic ideal has clashed with powerful anti-democratic forces: personal selfishness, bigotry, tyranny, and terrorism. Consequently, as Americans have struggled to live up to the United States’ founding mission statement that “all men are created equal, that they are endowed by their Creator with certain unalienable Rights, that among these are Life, Liberty, and the Pursuit of Happiness to ensure the right to “life, liberty, and the pursuit of happiness” for all, a profound and often troubling question has arisen: “Who is an American, and who isn’t?” This course will address that question, and many others as well.

History courses have a long-standing reputation for being boring exercises in memorizing meaningless facts—or what one disgruntled student once dismissed as "one damn thing after another." But Hist. 1301 is different. It’s worthier of your time and effort. Yes, you must remember factual information, but another desired outcome is that when you finish the course you’ll see the historical roots of the American nation and how early American history laid down the basis for the country we live in today, a country that has always been and continues to be both exceptional and unavoidably connected to the world around it. In addition, if you meet all the detailed and measurable course learning objectives, you’ll understand how to “analyze” and “evaluate” historical literature and even how to write history. A while back, someone said that “history is what the historian says it is.” That might seem flippant, but it’s true nevertheless that individual memory and personal perspective matter in reconstructing the past. There’s “his-story” (the old white guys’ memory), but there’s also “her-story.” (Women were there, and we have their memories too!).  And now there can be “your-story.” You’ll become the historian! So, another way of stating the desired outcome of this course is that you will expand your historical memory and develop the research and writing skills that will empower you to tell America's story and keep that memory alive. These course goals and learning objectives relate to the common goals and objectives that the History Department at Austin Community College has developed for all Hist. 1301 courses. You can find those common course goals and objectives on the History Department Web site.

This particular Hist. 1301 course carries the “ONL” designation because it’s designed to enable you to complete all the assignments online. In most cases you can do that from home, although there are some exceptions. (Read on for more information on this.) One important component of the course is a series of twenty-six thirty-minute video programs. The series is titled Shaping America, and the individual videos stream continuously on Blackboard (see below). In addition, ACC's Distance Learning Department will show them on Spectrum Cable, Suddenlink Communications, AT&T U-Verse, and Grande Communications systems. (Click here for a complete TV schedule.) The videos are NOT available at ACC campus libraries.

The Shaping America videos transform history from mere words into visual and aural insights into the lives of the ordinary and extraordinary men, women, and children who made American history and continue to impact us today. The videos allow us to utilize our sensory modes of learning (hearing and sight) along with our cognitive (thinking) ones. (Shaping America is closed captioned for students with hearing impairments.) The videos also suggest ways to interpret early American history, that is, what has meant and what it means for us today. Shaping America pays due attention to political and economic events; however, the videos emphasize the way people lived—why they behaved as they did, what they knew and didn’t know, and how they understood the world. You might be amazed by how relevant their experiences are to you.

This course also contains a very significant print-based instructional component. That’s because we can understand some types of historical information best when we read it. And you’ll be reading and learning from perhaps the most reader-friendly United States history textbook currently available, William E. Montgomery and Andrés Tijérina, Building a Democratic Nation, Volume I (Fourth Edition). In addition, you'll be using a student guide that leads you through the text, showing you how to organize the information contained in the book. That student guide is William E. Montgomery and Andrés Tijérina, A Student Guide to Accompany Building a Democratic Nation, Volume 1 (Fourth Edition). By combining the video programs with the textbook, you’ll have a thorough and engaging presentation of the essentials of American history from ancient times to the end of Reconstruction.

There’s one more important component of this course. Blackboard is the Web-based, interactive, instructional learning platform dedicated to this course. Along with streaming videos in the Shaping America series, Blackboard contains a number of virtual, AdobeConnect meeting rooms where we'll gather for collaborative study sessions and workshops. Blackboard also contains lecture notes to help you prepare for the exams, discussion forums for asking and answering questions, a grade book, and other useful course-related information. You’ll even take your exams on Blackboard. You can access Blackboard from my Web site and from Austin Community College’s main Web page. Log in to Blackboard using your ACCeID. If you do not yet have an ACCeID or have forgotten it, please paste this link into the URL line in your Web browser: http://www.austincc.edu/acceid
The reasons for taking Distance Learning courses vary as widely as ACC students themselves. Many students who enroll in Distance Learning work part-time or full-time. Some must care for children; others are home-bound or have work schedules that preclude attending class on campus. But even though almost anyone may take a Distance Learning course, this particular DIL course is not necessarily suited for everyone. It requires maturity and self-discipline since students must maintain steady progress throughout the semester with relatively little direct supervision. It’s scarily easy to fall hopelessly behind, so be sure you understand what you’re getting into, including the obligations you’re committing yourself to.

ATTENDANCE POLICY:
There are no on-campus class meetings in this Distance Learning course and no traditional attendance policy; however, failure to participate in any academic activity could lead to loss of financial aid and being dropped from the course. Beware! Your greatest enemies in any Distance Learning course are time (the passing of which you can do nothing about) and procrastination (which you absolutely must avoid).

ORIENTATIONS:
All students must meet a course orientation requirement. You may participate in the scheduled online orientation (which I strongly recommend) or, alternatively, satisfy the orientation requirement by downloading the course syllabus, watching the Powerpoint orientation on Blackboard, and sending me an email confirming that you have done so. The scheduled online orientation is Sunday evening, October 21, from 8 to 9 pm. It will be held in the AdobeConnect meeting room on Blackboard. Instructions for locating the AdobeConnect meeting room are posted on my ACC Web page and on your Blackboard’s “Announcements” page.

SYLLABUS QUIZ
Reading and understanding the syllabus is one of the most important keys to success in this DIL course. As an incentive, you may add ten points to your first exam score by reading the syllabus carefully and passing a short, ten-question "Syllabus Quiz." You must answer all ten questions correctly to receive credit on the first exam. There is no partial credit for fewer than ten correct answers; however, you may take the Syllabus Quiz as many times as necessary to get a perfect score. The Syllabus Quiz is available on Blackboard, and you may take it at home. Go to "Exams" on Blackboard, open the "Syllabus Quiz," answer all ten questions, and then submit the quiz. The online grading system will grade your quiz and post the score in My Grades. The Syllabus Quiz will be available from 12 am Monday, October 22, until midnight, Sunday, October 29.
TEXTBOOKS:
You will need two books for this course. You may purchase both books through the ACC Bookstore’s Web site at http://austincc.bncollege.com or directly from  Kendall-Hunt Publishers: https://he.kendallhunt.com/product/building-democratic-nation-history-united-states-1877-volume-1-text-and-student-guide  “Paks” (both books packaged together at a reduced price) and e-book editions (also at a substantially reduced price) are available only from the Kendall Hunt Publishers’ Web site.
William E. Montgomery and Andres Tijérina, Building a Democratic Nation: A History of the United States to 1877, Volume 1, Fourth Edition, ISBN: 978-1-5249-3654-9 *
William E. Montgomery and Andres Tijérina, Building a Democratic Nation: A History of the United States to 1877, Volume 1, Fourth Edition–e-book, ISBN: 978-1-5249-4402-5. E-book editions are available only from the publisher’s Web site.
William E. Montgomery and Andres Tijérina, A Student Guide for Building a Democratic Nation, Volume 1, Fourth Edition,  ISBN: 978-1-5249-3655-6
William E. Montgomery and Andres Tijerina, A Student Guide for Building a Democratic Nation, Volume 1, Fourth Edition, e-book ISBN: 978-1-5249-4403-2
Textbook and student guide are also available packaged together as a “pak” at a reduced price. Volume I print edition (print) ISBN: 978-1-5249-3656-3 or (e-book) ISBN: 978-1-5249-4401-8

A third book is recommended in some instances.**
(1)  Andrés Tijérina, How to Pass History, First Edition
*A substantial number of test questions or written assignments are taken directly from this book.

**No exam questions or written assignments are taken directly from this book. It can be helpful for students who have never done well in history courses.
COURSE OBJECTIVES:
This course is divided into three ascending levels of learning. Achievement of measurable, behaviorally stated learning objectives associated with each one of those learning levels determines your grade. The course is designed so that you move up the ladder of competency as far as you wish to go. Each level entails a depth and complexity of learning greater than the level(s) below it. Attainment of the learning objectives for each grade level is defined by specific criteria. When you demonstrate achievement of the learning objectives for each grade level, you earn the grade assigned to that level of learning, i.e., “C,” “B,” and “A.” This kind of teaching and learning is also known as “competency-based” education. Student learning is measured against objective criteria that define competency and not whether one student is “smarter” than another student. There is no grading curve. If every student achieves the highest level of competency in this introductory United States history course, everyone will receive an “A.” 
Here’s the quick and easy recipe

1. To make a “C,” take and pass all eight C-level tests.

2. To make a “B”, add one or two short (300-word) essays.
3. To make an “A,” add one short (500-word) research paper.
C-Level Objectives: The C-level objectives and their associated learning activities and criteria for mastery comprise the core of the course. These learning objectives are drawn directly from the textbook, Building a Democratic Nation, Vol. 1, and from the video series Shaping America. You'll find the specific C-level objectives from the textbook reading assignments in William E. Montgomery and Andrés Tijérina, A Student Guide for Building a Democratic Nation, Vol. 1. The Student Guide contains the C-level objectives organized by chapter, with each chapter of the Student Guide matching the corresponding chapters in the textbook. The video learning objectives, organized by individual episode in the Shaping America series, are posted as separate documents (amounting to a supplement to the Student Guide) on Blackboard. Look under "Course Information">"Course Materials">"C-Level Objectives."

It might be useful to think of all the C-level objectives, from the textbook and the videos, as falling into eight units. Each unit contains a total of forty specific learning objectives from two textbook chapters and twenty learning objectives from two to six video programs. The first unit covers Chapter 1 and Chapter 2 in Building a Democratic Nation, Vol. 1, and episodes 1 and 2 from Shaping America. 

As you read the two textbook chapters and watch the assigned videos, respond fully and  accurately to each one of the learning objectives in the Student Guide and the supplements. [NOTE!]There is space after each learning objective for you to write notes. You're not required to turn in pages from the Student Guide and the supplements, but filling them out will help you remember what you've learned. The test questions come directly from those objectives. So as you respond to the objectives you'll really be preparing answers to the exam questions. Of course, you are not permitted to use your notes when taking the C-level objective exams.
After completing each unit, go to the Testing Center and take the corresponding 20-question, multiple-choice test. This is how you demonstrate (or prove) that you've achieved the learning objectives in each unit. (From the sample of 20 questions we can infer whether you have met all the objectives in each unit.) Each one of the unit test questions comes directly from the learning objectives in that unit, so if you read the assigned textbook material, watch the assigned video programs, and respond to every one of the learning objectives in each unit, passing the tests should be a snap. Sixty percent of the test questions are drawn from the textbook objectives and 40 percent from the video objectives.

You must average a score of at least 70 percent (that’s 14 correct answers out of 20 questions) on all eight tests in order to meet the C-level requirement in the course. And no score may be less than 60 percent (that’s 12 out of 20). Unless you are an exceptionally lucky guesser, you’ll have to watch all the videos and read all the chapters in order to attain the C-level objectives.

Notes about testing: You’ll take all of your tests in the ACC Testing Center using Blackboard to access each of the exams. You may use any ACC Testing Center. There's a testing center on each campus, and each testing center has a number of computer stations. The Testing Center staff will assign you to a station.  To access the tests in the Testing Center, log in to your Blackboard course.  From the menu on your Blackboard course page, select “Exams.” Click on the “Exams” link, and a list of all sixteen of the exams appears (two forms for each unit). Click on the test that you want to take. Immediately the test appears on your computer screen.
Distance Testing is available for this course, meaning that you may take the tests on your personal computer under electronic proctoring. Click Here to reach the ACC Distance Learning Web page containing information about and instructions for setting up Distance Testing.

In all testing centers, exams for this course are available only in electronic format. You are permitted one retest per exam. You may retest regardless of your score the first time; however, if you fail to score 60 percent on a test you must retest with a score of at least 60 percent to meet the C-level objective. Each exam has two forms:  Form A and Form B. The questions on Form A are different from the questions on Form B, but neither form is intentionally harder or easier than the other. The questions on both forms are multiple-choice and pertain only to the learning objectives and assignments for that particular unit. Initially, you may take either form of the test, but if you take Form A first, you must take Form B as a retest, and vice versa. In any event, the retest score becomes the score of record, whether it’s higher or lower than the initial test score.

Electronic tests are graded instantaneously by Blackboard’s electronic grading system. When you submit a test, the electronic grading system shows your score and automatically enters it in your Grade Book on Blackboard. To access and monitor your Grade Book, click on “Tools” from your Blackboard course menu. The Testing Center technicians cannot explain why any particular answer was right or wrong, but they will give you a paper receipt showing that you took the exam. Please retain these receipts for your records. Please send me an email with any questions about the test, including any test questions you may not have answered correctly. Regularly check your “Grades” on Blackboard.
You may take the tests as soon as you are prepared but no later than the deadlines that appear below. Deadlines are very important in DIL/ONL courses. Think of the deadlines as progress markers along the way to your final goal: a completed course. It’s very simple: if you meet the deadlines, you'll finish the course. If you don’t heed the deadlines, the likelihood increases that you'll not finish the course. The deadlines include retests. In other words, the deadlines are the dates by which each unit should be completed, including any retests. For days and times when the Testing Centers are open, visit the Testing Center Web site http://www.austincc.edu/testctr. The site also contains locations and Testing Center rules and procedures.

Here are some tips for meeting the C-level objectives. First, there are two ways to watch the videos.

(1) Stream them from Blackboard. This is probably the best way because the videos are available continuously, and you can stop them and start them for review or to pick up something you may have missed. You'll find the videos under "Course Assignments" on Blackboard. Access to the video streams requires a password. When prompted, enter: ayvbgfwj.  Click here for information about troubleshooting streaming videos.

(2) Watch the videos on ACC's access channel on Spectrum Cable, Grande Communications, AT&T U-Verse, and Suddenlink Cable. Click here for a television schedule including cable providers, days, times, and cable channels.
And here are some suggestions for preparing for and taking the tests.

(1) Carefully, accurately, and appropriately respond to all the learning objectives in the Student Guide. Don’t just put down the first relevant phrase or sentence that you come to in the video and/or the textbook. Be sure that you understand each learning objective before you look for information and respond to it. Also, if the learning objective contains multiple parts, be sure to respond to each part. Write out answers to each objective in your own words. You may not want to do that for every one of the objectives, but believe me, it'll help you to learn, and it’s excellent practice for the tests. You can verify your responses to each of the learning objectives by reading through the Powerpoint lecture slides posted on Blackboard. You’ll find eight lecture slide sets by clicking on “Course Documents” from the menu on your Blackboard course page. Nearly all of the learning objectives are covered in the lecture slides. Each lecture slide set concludes with sample test questions.
(2) Let me and the other students in the course help you with any objective you do not understand. Send me an email, post questions on the Discussion Board on Blackboard (find it under “Tools” in the Blackboard course menu), or participate in the study sessions prior to each exam. Study sessions are held in the AdobeConnect meeting room on Blackboard. A schedule of study sessions can be found on the Course Calendar on Blackboard (under “Tools.”You can access the discussion session meeting rooms by clicking on “Web Links” from the Blackboard course menu. Both the Discussion Board and the study sessions provide opportunities for students to evaluate each other’s work. 

(3) Allow plenty of time to travel to the Testing Center and take the test. Remember, heavy traffic may slow you down, and you may have to wait in line to take the test. If you’re pressed for time, you’ll hurry, and that increases the chances of making mistakes.
(4) Read each question and each response slowly and completely before marking your answer. Don’t decide on an answer too quickly. Some students read only one or two responses and select an answer without ever reading the response that actually is correct. One by one, eliminate responses that you know are not the correct answer to the question. If there are at least two responses that seem like true statements, look for the one that best responds to the question. Sometimes more than one response is a true statement, standing by itself, but only one is the correct answer within the context of the question.
(5) If you do not score as high as you wanted to or needed to on a test, you may retest one time. But do not rush into a retest. Leave the Testing Center, study some more, and then return to the Testing Center for the retest. You only have one opportunity to retest on each exam, and the retest questions are different. If you don't restudy and score worse on the retest, you're stuck with the retest grade, and you may not retest again.
When you have completed all eight of the units in the Student Guide, have scored at least 60 percent on each test, and have achieved an average score of 70 percent on all eight of the tests (again, counting any extra credit), you will have met the C-level objective and earned at least a “C.”

TEST DEADLINES (INCLUDING RETESTS)
	UNIT 1 (Chapters 1 & 2 and videos 1 and 2)
	                                   October 29

	UNIT 2 (Chapters 3 & 4 and videos 3, 4, 5, & 6)
	                                   November 5

	UNIT 3 (Chapters 5 & 6 and videos 7, 8, 9 & 10)
	                                   November 12

	UNIT 4 (Chapters 7 & 8 and videos 11, 12, & 13)
	                                   November 19

	UNIT 5 (Chapters 9 & 10 and videos 14 & 15)
	                                   November 26

	UNIT 6 (Chapters 11 & 12 and videos 16 & 17)
	                                   December 3   

	UNIT 7 (Chapters 13 & 14 and videos 18, 19, 20, & 21)
	                                   December 10

	UNIT 8 (Chapters 15 & 16, videos 22, 23, 24, 25, 26)
	                                   December 13


THE FINAL DEADLINE FOR ALLTESTING IS December 13.
B-Level Objectives: By writing two short (300-word), acceptable B-level analytical essays (explained in the "B-Level Objective" document posted on Blackboard under "Course Information">”Course Materials”), in addition to meeting the C-level objectives, you will earn at least a grade of “B” and qualify for an “A.” Important! If your average score on the C-level tests is 90 percent or above, you will meet the B-level objective by writing just one acceptable B-level essay instead of two. You must submit the B-level essays to me by email as Microsoft Word (or Word-compatible) attachments. Although you may submit B-level essays earlier, the deadline for turning them in is December 10. Absolutely no exceptions!!
A-Level Objective: The A-level objective is for students who want to learn more about historical research, to write a short research paper (objective and referential, not polemical or expressive) on a topic of personal interest and/or relevance to this course, and/or to earn a final course grade of “A.” The A-level research paper must be approximately 500 words in length (about two pages). It must be based on at least three primary and three scholarly secondary sources (not textbooks or encyclopedias that do not include footnote source references). Your paper must be properly referenced using the format developed at the University of Chicago and outlined by Kate Turabian (see below), and be accompanied by a formal bibliography. You may find and use sources from the ACC Library or other libraries as well as digitized, electronic sources on the Web. Use caution with Web sources, however, since the Internet is unregulated, and the accuracy or authoritativeness of what you find there cannot be taken for granted. To make an “A,” you must meet the C-level, B-level, and A-level objectives. For the details of the A-level objective, including specific guidelines for the research paper, see the “A-Level Objective” document posted on Blackboard (under "Course Information">”Course Materials”).  Your professor will work with you individually during the semester on this assignment, helping you pick a topic, suggesting where you may find sources, and guiding you through the composition of the paper. In addition, the Discussion Board on Blackboard will give students working on the A-level objective opportunities to comment constructively on each other’s work.

Before you set out to meet the A-level objective, (1) carefully read through the “A-Level Objective” document. Not doing so will almost certainly lead to problems, delays, and frustration. Pay particular attention to the portions that suggest how to formulate a topic, define primary and secondary sources, explain source referencing, and show how to prepare a bibliography. If there is anything in those sections that you do not understand, ask your professor for clarification. (2) Make a list of three possible topics. Think of topics that interest you, but be sure to formulate topics that pertain to this course—early United States history to 1877.  I will be happy to help you with topic selection. Submit your list of three possible topics, each one in a question format, to me by November 4. This is a requirement. If you plan to meet the A-level objective, you must submit your topic proposals by that deadline. If you miss the deadline for ANY REASON, you will not be permitted to complete the A-level assignment. THERE ARE NO EXCEPTIONS TO THIS RULE. I will comment on your topic proposals, not to censor what topic you research but rather to ensure that your topic fits within the parameters of this course.

After receiving feedback on your topic questions, you'll pick one of them as your final topic, hopefully the one that most interests you. Submit your final topic to me in the form of a research question. Your topic should be accompanied by a list of at least three primary and three secondary sources of information for answering your topic question. Put your sources into proper bibliographic form, following the guidelines in the “A-Level Objective” document found on Blackboard under “Course Information”>”Course Materials”>”A-Level Objective.” Those guidelines are derived from Kate L. Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, 7th ed. (2007), and the University of Chicago Manual of Style. Click here to see a brief outline of this form of source documentation.  Please submit your topic and bibliography as a Microsoft Word (or Word-compatible) document attached to an email. The topic and sources must be submitted by November 11. If you fail to meet this deadline, you will not be permitted to meet the A-level objective. There are absolutely no exceptions. That you forgot, were out of town, or did not understand that there was a deadline are not acceptable excuses.
The content of your A-level research paper must reflect sound scholarship (meaning research into at least three relevant primary sources and three relevant secondary sources, logical thinking, and standard grammar and spelling). Of course, your paper must provide a reasonable and factual answer to your research question (topic). The paper should be double-spaced with standard margins. And your paper must be written in your own words. (See the section on Scholastic Dishonesty below.) As a matter of routine procedure, all papers will be sent through a national screening system that detects plagiarism. TO REPETE: you must use and properly cite at least three primary and three secondary sources, following the guidelines footnote source citations found in Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations (and summarized in the "A-Level Objective" document posted on Blackboard at “Course Information”>”Course Materials”>”A-Level Objective”). NOTE: Papers using the Modern Language Association (MLA) format for source citations will not be accepted. You may use either footnotes or endnotes. NOTE: Microsoft Word automatically formats both footnotes and endnotes. 

Your paper must also include a formal bibliography listing all the sources you consulted. Your research paper must follow established bibliography format as presented in Turabian, and/or as summarized in the “A-Level Objective” document. Papers using the MLA “Works Cited” format will not be accepted.
The rules of documentation have been established within academia for a very long time. They serve as a basis for judging the authoritativeness and overall quality of scholarly research. That’s why areas of academic study (like history for example) are often referred to as “disciplines.” They are areas of study closely governed by rules. The A-level objective is, after all, an exercise in the process of historical research more than the presentation of definitive answers to research questions. In other words, if your technique reflects the standards of scholarly historical research, your paper will be accepted, even if its content is tentative or exploratory.

The deadline for submitting the A-level paper is December 2. You must submit the paper to me by email as a Microsoft Word (or Word-compatible) document. Remember, it should be no longer than 500 words total, including footnotes and bibliography. Your paper will be read and evaluated based on the guidelines stated above. You will be notified of the results as soon as possible, usually within 72 hours (not counting weekends). If your paper meets the criteria for the A-level objective, it will be “accepted.”  If not accepted, you will be shown what is wrong and how you should revise or correct it to make it “accepted”.  If revisions or corrections are required, you will have through December 10 to complete them. There are no exceptions or extensions to any of these deadlines.

COURSE PROGRESS CONFERENCES:

You must contact me at least twice during the semester for brief progress conferences. This can be by email and involve nothing more than checking your grade book on Blackboard and confirming that the grades recorded there are correct. But, of course, if you wish, the conferences can be more lengthy and detailed. The first conference should take place approximately half-way through the semester. The second conference should occur after you have completed the course assignments but no later than December 14. To ensure that you receive full credit for all the assignments you complete, please take time for both conferences.


WITHDRAWAL POLICY:

The last day to withdraw from this course is December 10. After that time, you will be assigned a performance grade. That means you could receive a “D” or even an “F” if you have not met the C-level objectives and made arrangements for an Incomplete. Do not rely on me to withdraw you from the course. That choice should be yours alone, although I'll be happy to discuss the pros and cons of withdrawing with you.


INCOMPLETE POLICY:

Incompletes are given only in cases of extreme and documented emergency, and at the discretion of the professor. Only when a student and the professor have signed an Incomplete form can an Incomplete grade be recorded.


STUDENT DISABILITIES:

Each ACC campus offers support for students with documented physical or psychological disabilities. Students with disabilities must request reasonable accommodations through the Office for Students with Disabilities (OSD) on the campus where they expect to take the majority of their classes. Distance Learning students should contact the OSD on the campus where they plan to take exams. Students are encouraged to do this three weeks before the start of the semester.


FREEDOM OF EXPRESSION:

Each student is strongly encouraged to participate in study sessions and Discussion Board activities. In any classroom situation, virtual or otherwise, that includes discussion and critical thinking, there are bound to be different and perhaps clashing viewpoints and conclusions. These differences enhance the learning experience and create an atmosphere where students and professors will be encouraged to think independently and to share with and learn from each other. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the professor. It is expected that students and the professor will always be courteous and respectful of the views of others in these discussions.


STUDENT PRIVACY:

The federal government requires safeguards for student privacy. Therefore, posting of grades under any designator is forbidden. All communication will remain between the professor and the student, and the professor will not share details of a student’s performance with parents, spouses, etc.


SCHOLASTIC DISHONESTY:

Acts prohibited by Austin Community College for which discipline may be administered include scholastic dishonesty. Scholastic dishonesty encompasses, but is not limited to, cheating on an exam or quiz, plagiarism, and unauthorized collaboration with others in preparing assignments. Academic work submitted by students shall be the result of their thought, research, or self-expression. Academic work includes, but is not limited to, tests and quizzes taken electronically or on paper, projects, either individual or group, classroom presentations, and homework.

As a matter of course, every written assignment submitted for this course is screened for words and phrases that appear without proper attribution.

CONCEALED HANDGUN POLICY:

The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors. Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999. Refer to the concealed handgun policy by clicking here.
1

